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A  Message  From  
Guild President Joanne Waddell 

Understanding the rules and regulations that affect adjunct faculty – particularly surrounding salary, benefits, 
and working conditions – is a difficult task. To help clarify these issues, the Guild’s Adjunct Faculty Issues 
Committee compiled the information in this Adjunct  Survival  Guide. This guide has been updated to reflect 
recent changes in our contract, Board rules, and State and Federal regulations. You can find the most up-to-date 
version on our website at www.aft1521.org.  

The Los Angeles College Faculty Guild, AFT Local 1521, is always seeking ways to improve the quality of 
professional life for the 2,500 adjunct faculty who work in our district. The strength of our Guild comes from 
the membership. I invite you, if you haven’t already, to become a member (see Appendix C of the guide). 
There are many ways to become involved in the Guild: staying informed (through the Read  On, online e-activist 
news updates, and our website) as well as actively participating in chapter meetings, conferences, and actions. 
We welcome your input and participation. 

We recommend sitting down one afternoon and reading through the guide. We hope that this handbook will 
save you time you might otherwise have to spend finding a resource to answer your questions. 

 
Disclaimer: 
The guide is just that: a guide. We have tried to ensure that the advice it gives is consistent with our contract, 
District rules and policies, and the California Educational Code. But in case of any inconsistency, these other 
documents take precedence. If you notice any inaccuracies, or have suggestions for supplementing the guide, 
please contact the Guild office at (323) 851-1521. 

 

 

 



TABLE OF CONTENTS 

 
Taking Attendance .......................................................................... 1 
Class Limits .................................................................................... 1 
Course Syllabus .............................................................................. 1 
Disruptive Students ......................................................................... 2 
Classroom Rules ............................................................................. 2 
Textbook Choice/Academic Freedom ............................................ 3 
Sexual Harassment .......................................................................... 3 

 
Work Environment ......................................................................... 4 
Paid Office Hours ........................................................................... 4 
Professional Development .............................................................. 5 
Conferences/Tuition Reimbursement ............................................. 5 
Department Adjunct Representative ............................................... 5 
Evaluations ..................................................................................... 6 
Grievance Procedures ..................................................................... 6 
Seniority .......................................................................................... 7 

Winter & Summer Intersessions ............................. 9 

 
Salaries, Figuring Out Your Paystub ............................................ 10 
Ancillary Activities ....................................................................... 11 
Leaves ........................................................................................... 11 
Medical Benefits ........................................................................... 12 
Retirement Benefits ...................................................................... 13 
Unemployment ............................................................................. 13 
Applying for a Full Time Position ................................................ 14 

 
Appendix A: 
Appendix B: 
Appendix C: 
Appendix D: 
Appendix E: 

Campus Checklist .................................................. 16 
Chapter Presidents and Grievance Reps ................. 17 
AFT Benefits & Membership Form ....................... 18 
Salary schedule ....................................................... 19 
Timeline Notification ................................................. 21 

Appendix F:  Unemployment Benefits ......................................... 22 
Appendix G:   Adjunct Retirement Plan Options ........................... 24 

 



In the Classroom 
IS A COURSE SYLLABUS REQUIRED? 

 
 

HOW DO I TAKE ATTENDANCE? 

 
 

•	
  

 

 

 

 

 

 

•	
  

 
 

WHAT IS THE LIMIT ON THE NUMBER OF 
STUDENTS IN A CLASS? 

 
 

•	
  

•	
  

 

 

•	
  

 

 



•	
  
 

 

 
 

 

 

 
 

 

•	
  

 

 
 

 
 

 
 

HOW DO I HANDLE DISRUPTIVE 
STUDENTS? 

 
 

WHAT IS NOT ALLOWED IN THE 
CLASSROOM? 

 

 
 

 

 

 
 

 

 

 

 

 



AM I FREE TO CHOOSE MY OWN 
TEXTBOOKS? 

 
 

 
 

 
 

 
 

DO WE HAVE ACADEMIC FREEDOM? 

 
 

 
 

WHAT’S THE DEAL WITH SEXUAL 
HARASSMENT? 

 
 

 

 



 

WHAT IS THE WORK ENVIRONMENT? 

 
 

HOW CAN I BE SURE STUDENTS AND 
COLLEAGUES CAN REACH ME? 

 
 

DO I GET AN OFFICE? 

 
 

 
 

WHAT ARE PAID OFFICE HOURS? 

 
 

 
 

• What is my office hour obligation? 

 

 

 
 

• When do I provide this service? 

 
 

 

 



CAN I BE REIMBURSED FOR ATTENDING 
CONFERENCES AND TAKING CLASSES? 

 
 

•Must I provide a timesheet for my office 
time? 

 
 

• Is the differential paid during the summer 
and winter intersessions? 

 
 CAN I PARTICIPATE IN THE ACADEMIC 

SENATE AT MY SCHOOL? 

 
 

WHAT ARE MY PROFESSIONAL 
DEVELOPMENT (FLEX) OBLIGATIONS? 

 
 

WHAT ROLE CAN I PLAY IN MY 
DEPARTMENT? 

 

 
 

 
 

 
 

 

 



WILL MY PERFORMANCE BE EVALUATED? 

 
 

 
 

ASSIGNMENTS AND SENIORITY 

 

•When will I receive the results of my 
evaluation? 

 
 

WHAT IS THE GRIEVANCE PROCEDURE? 

 

 
 

 
 

 

 



 
 

 
 

 
 

 
 

• How is seniority determined? 

 

 
 

 
 

HOW DOES SENIORITY WORK? 

 
 

• Can an instructor be placed on more than 
one seniority list? 

 
 

•
 

 
 

• What are seniority rights? 

 
 

 
 

 

 



 
 

•
 

 
 

HOW MUCH CAN I TEACH? 

 
 

 
 

 

 



Winter & Summer Sessions 

WHAT ARE THE RULES FOR WINTER AND 
SUMMER INTERSESSIONS? 

 
 

• What is intersession pay? 

 

WILL THESE ASSIGNMENTS COUNT 
AGAINST THE STATE’S 67% LIMIT? 

 

 
• What is the priority for intersession hiring? 

 

 

 

 

 
 

 

 
 

 

 



 
SALARIES 

 
 

 
 •How is the state equity money 

being distributed in the LACCD? 

 

 
 

 
 

• How do I read my pay stub? 

 
 

•

 

 
 

 
 

 
 

 

 
•

 
 

• Where do I file a change of address? 

 
 

 

 



Am I entitled to sick leave? 

 
 

WHAT ARE ANCILLARY ACTIVITIES? 

 
 

 
 

 

 

 

 
 

 

 

 
 

 
 

 
 
 

 
 

 
 

 
 

LEAVES 

 
 

 
 

 

 



CAN I OBTAIN MEDICAL BENEFITS? 

 

 

 
 

Who qualifies for partially paid medical 
benefits? 

 
 

 

 

Can I obtain benefits if I do not teach a .33 
load? 

 
 

 
 

 
 

What are the premium rates? 

http://www.laccd.edu/Departments/HumanResources/healt 

 

 

http://laccd.edu/Departments/BusinessServices/Benefits/Pag 
 

 

Will I have to re-enroll during Open 
Enrollment? 

 
 

•

 

 
 

 

 



WHAT RETIREMENT BENEFITS DO WE RECEIVE? 
Adjunct faculty have four retirement plan options 

See Appendix G 
Page 23 

 
 

 

 

 
 
 

 
 

 
 

CAN I RECEIVE UNEMPLOYMENT 
BENEFITS? 

 
 

 

 



 
 

HOW CAN I BECOME A FULL-TIME 
EMPLOYEE? 

 
 

 
 

 
 

  
 

 

 
 

 
 

 
 

 
 

 
 

 

 

 

 
 

 
 
 
 

 

 
 

 

 

 

 



 

 

 
 

 

 



Campus Checklist 

The	
  following	
  are	
  important	
  pieces	
  of	
  information	
  to	
  know	
  at	
  your	
  campus.	
  
Some pieces vary among the nine colleges of the LACCD, so check with your department/division chair, 
AFT chapter chair, or administrative dean to fill in the blanks. 

1. Whom to call when you’re absent:    

2. Employee number:    

3. Department/Division Chair name and number:    

4. How to access your email on campus:    

5. Availability of computers for your use:    

6. How to obtain supplies:    

7. How to get campus parking:    

8. How to get keys to rooms, offices, and bathrooms:    

9. Department meetings:    

10. How to access AV equipment, copying services, mailbox, voice mail, office space, 

phone, file cabinet:    

11. Academic Senate contact:    

12. Your adjunct department/division representative:    

13. Your AFT chapter president    

14. Your Grievance Rep:    

15. Your AIC (Adjunct Issues Committee) reps:    

16. Phone number for Sheriff’s office:    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Chapter Representatives 2018 
To be updated after elections 

     

 
 

 
 

 

 

 

 

 

 

 

 

 

 
 

 

 

 
 

Mbenjamin623@sbcglobal.net 

 

 

 

 

  

   

  

   

   

    

   

 
 

  

  
   

   

 

 
 

 
  

 
 

 

 

 

 

   

 
   

 
   

 

 



Membership Form 

 
 

 
 

 

	
  

	
  

	
  

	
  

  

                                                              

  

	
   	
   	
  

	
     
  

	
  
  

	
  
 

	
  

	
  

	
  
  

	
  

                                                       

  

	
  

	
  

	
  

	
  
 

	
  
	
  

	
  

  

 

	
  
  

	
  
  	
  

 

  

 

 

 

 

  
 

 

 

 

 

 

 
  

 



 To be replaced ASAP 
ADJUNCT SALARY SCHEDULE 

Adjunct faculty in the LACCD are paid for 20 hours for each standard hour assigned. 
Salary Worksheets and calculators can be found online at www.aft1521.org>Adjunct Faculty 

Effective July 1, 2016, to continue until 6-30-2017. 
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TIMELINE NOTIFICATION 
  

 
 

 
 

 
 

 
 

 

 
 

  

 
 

 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

  
  

 
  

  

 
 

 

 
  
  

 

 



Unemployment Benefits 
(Cervisi Decision) 

 
 

 
 

 

 
 

 
 

 
 

 
  

 

 
 

 

 
 

 
 

 
  

 

 

 



 

07/29/2016	
  

 
  

 
 

 

 

 
 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 

 
 

 
 

 

 



 

07/29/2016	
  

 



Adjunct faculty have four retirement plans 

 

 

 

 
 

 

 
 

 
 
PARS is no longer open to 
new enrollees, as per 
Executive Board decision 
in Spring 2017. 
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