Los Angeles Valley College

Faculty Application for a Study Away Program Course
1.
Date      
2.
Name      
3.
College Telephone #      
4.
E-mail Address      
5.
Home Address         
6.
Home Telephone      
7.
Faculty Status:
 FORMCHECKBOX 
  Full Time

 FORMCHECKBOX 
  Adjunct
8.
Proposed Session:
 FORMCHECKBOX 
  Winter

Year      




 FORMCHECKBOX 
  Summer

Year      
9.
Proposed Dates and Length of Course      
10.
Location of Proposed Course (city and country)      
11.
Has this course been offered previously as a Study Away Course at LAVC? 
 

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

If yes, when?      
What was the enrollment for the course?       
Attach a copy of the course evaluation, student evaluations, promotional materials, or other documentation to support this proposal.
12.
Name(s) of Other Faculty Leader (if applicable)      
13.
List all classes to be taught as part of the Study Away Course, including the course name, number, units, and title.  If an on-site instructor will be used, please indicate that under “Instructor”.  Note:  All classes offered through the Study Away Program must be credit courses that are already part of the approved Valley College curriculum.
	Course Name & Number
	Units
	Course Title
	Instructor

	     
	     
	     
	     


14.
Please write a description of how the proposed class(es) are relevant to the area(s) visited and how the class(es) will be used to enhance the study away experience.  

     
15.
Do you speak the language of the proposed country (if course is abroad) ?   FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If not, how do you plan to communicate with local people while abroad?

     
16.
Indicate any significant experience you have had in the target country or geographical area or with Study Away Programs:

     
17.
List any ideas you have for marketing, promotion, and enrollment for the program?
     
18.
What other colleges in the Los Angeles area have a study away program to this same country/geographical area?  (Contact CCIE for assistance in getting this information.)
     
19.
What do you anticipate will be the biggest challenges you would face as an instructor of a Study Abroad Course?  What approach(es) will you take to meet these challenges?
     


20.
Curriculum Components (refer to the Course Outline of Record available online or in the Office of Academic Affairs and attached a copy of each outline for each course in the program to this application):


A)
Hours for Content Delivery and Interaction


Please show the approximate hours anticipated for student activities.  Activities can include in class time (using on-site vendor facilities), mandatory meetings, excursions.  For a lecture course each unit requires 18 hours of contact that is considered “in class” time.  Additionally, there should be time for “out of class” time (i.e. homework, etc).  The Carnegie rule is specific in this regard.


“In-class time”

	Activity (in class, excursions, etc.)

	Total Hours

	     
	     



Explain how students will achieve their out-of-class time requirement?
     
B)
Methods of Evaluation


Describe how students will be evaluated?

     
C)
Course Objectives

List each course objective from the outline of record and explain how these will be achieved by the students in the study away environment.

     
SIGNATURE PAGE
Course Proposed      
ACKNOWLEDGEMENTS
_______________________________________


____________________

Originator







Date

_______________________________________


____________________


Department Chair






Date

_______________________________________


____________________


Dean, Academic Affairs





Date

APPROVALS

_______________________________________


____________________


Chair, Curriculum Committee




Date

_______________________________________


____________________


Chair, Instruction Programs Committee



Date

_______________________________________


____________________


President, Academic Senate





Date

_______________________________________


____________________


Vice President, Academic Affairs




Date

_______________________________________


____________________


College President






Date

1

