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Policy to Ensure Programs are Attainable
Graduation Requirements

Policy:  This policy replaces the policy previously approved in October 1999 by the Academic Senate.
Courses required by a department for certificate or Associate degree must be offered at least once every 2 academic years.  In order to facilitate a student’s completion of degree or certificate requirements in a timely manner, no course shall be listed in the Valley College Catalog as a certificate or degree major requirement unless it is offered at least once every 2 academic years.  Courses that are only listed as restricted electives need not be offered every two years as long as enough choices are provided so that the student can complete the required elective units within two years.

If it is found that a required course has not been offered within a 2 year period, the Curriculum Committee Chair will notify the appropriate Department Chair and Area Dean.  The Department Chair shall submit a Program Change Form to the Curriculum Committee to restructure the program so that all required courses are offered at least once every 2 academic years.  If this change is not submitted by the Department and approved by the Curriculum Committee by the time of catalog updating, the Dean responsible for catalog production will notify the department chair that the program is being pulled from the catalog.  All program changes must be approved by the Curriculum Committee.

Until program restructuring is complete, students may need to file a form for course substitution with the Graduation Office.  The Graduation Office may refer cases of non-compliance of this policy to the Valley College Curriculum Committee.
