Los Angeles Valley College

Probationary Faculty Hiring Prioritization Request



As per the Los Angeles Valley College Faculty Hiring Procedures, adopted Fall 2006 by the Academic Senate and the College President:

All requests for faculty positions will be submitted to the Vice President of Academic Affairs no later than the end of September of each academic year.  The Vice President of Academic Affairs shall forward requests for faculty positions to the Instructional Programs Committee (Hiring Prioritization Committee) by the first week in October. 

The Instructional Programs Committee (Hiring Prioritization Committee) shall make a recommendation on the proposals for faculty positions to the Senate by the third week of October.  The Senate will forward the recommendation to Consultation and the College President for final approval.



Complete the following and submit it electronically to Maria Real in the Office of the Vice President of Academic Affairs by Noon on the last Friday in September of each academic year.  Do NOT unlock the form as each field expands when you type in it.
Date of Request:       
Date Position to begin:       
Discipline:       
Chair:       
Department:       
Completion Date (semester and year) of the last Program Review:       
Justification for request to hire probationary faculty member:

1.
What expertise will this position bring to the college and your department and what specific classes will the probationary instructor teach?


     
2.
What contribution will this position bring to our college-wide planning (e.g., our Educational Master Plan) and your departmental goals and Program Review?  

     
3.
What will be the impact on the college and your department’s program(s) if a probationary instructor is NOT hired?

a.
Curriculum integrity (relevant expertise, programmatic requirements matched with academic preparation, etc.)


     
b.
Program (Number of courses for certificate, AA/AS, transfer)


     
c.
Completion by students


     
d.
Other:


     
4.
What issues do the college and your department typically encounter in staffing classes hourly rate in this discipline?

a. Available expertise:       
b. Number of hours per class:       
c. Other:       
5.
What portion of the FTE in this discipline’s program is taught by hourly rate instructors?
	1. This discipline’s base FTE Fall semester allocation:

	0.00

	2. The number of full time faculty members in this discipline:

	0.00

	3. If the Chair teaches in this discipline, the FTE for reassigned time for the Chair assignment

	0.00

	4. The FTE  for any other faculty reassignments in this discipline

	0.00

	5. Add together #3 & #4

	0.00

	6. Subtract #5 from #2 (this is the amount of FTE taught by ‘salaried’ full time faculty as part of their regular load )

	0.00

	7. Subtract #6 from #1 (this is the amount of FTE taught by hourly rate faculty)

	0.00

	8. Divide #7 by #1 and multiply this by 100 (this is the percent of courses taught by hourly rate instructors)
	0.00


Has this discipline been given growth FTE in the last two years?       
Has this discipline made use of growth FTE in the last two years?       
Has this discipline not used its FTE allocation in the last two years?         Why?       
6.
What has been the average class size within the discipline over the last six semesters (excluding summer sessions)?  For help in obtaining this information, contact your area dean. (Attach the Classtracks, BW, or Excel printout.)       
Are there any limiting factors upon your department class size, i.e. number of workstations, other factors?       
7.
What is the vacancy and hiring history in this discipline?

a.
How many fulltime position vacancies has this discipline had during the last six semesters?


     
b.
How many of these vacancies have been filled?


     
c.
How many full time position vacancies do you anticipate in this discipline in the next year?


     
8.
Other information that the committee might use to evaluate your department request.

a.
Student demand


     
b.
Changing workplace needs


     
c.
Changing skill level of students


     
d.
Other


     
9.
To accommodate this hire into your department:

a. Where will the office space for this position be located? Please contact your area dean for assistance with this question.       
b What will be this faculty member’s schedule next Fall? (List their classes and the days/times of those classes)  
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10.
Other information or justifications for this position not mentioned in previous questions:

     
