
ASSIGNMENT INSTRUCTIONS


During the semester you will be asked to evaluate class videos as well as a mandatory extra credit essay.  Please note the following instructions that will be strictly followed in the grading of your written work:

1. Your analysis will consist of at least two paragraphs.  In the first paragraph, summarize the main presentation or arguments (or thesis) and the points made in support of the argument.  In the second (and possibly third or fourth) paragraph, indicate to what extent the presentation has persuaded you, and why you accept or do not accept the argument.  In other words, the first half of your essay should tell what the book/video/web site/etc. was about, and the second half should tell what you got out of it/learned from it.

2. All essays must conform to the following standards:

a. Each essay must be typewritten and double-spaced.  Failure to double-space and careless typing and/or spelling errors will result in severe penalties!  Make sure your typewriter or printer is set for double-spacing, and proofread your work.

b. Each Video Essay should not be longer than 2 ½ pages.  You should write a rough draft of your essay before typing it.  The essay should be between 450 to 500 words in length, roughly 1 ½ to 2 ½ pages in length.  Edit your rough draft as necessary.  If it runs longer than 2 ½ pages, you may be going into too much detail and should cut it to size.  Conversely, if your essay is less than ¾ of one page, you are not saying enough about the topic.

c. The assignment must be submitted at the class meeting when it is due.  Late assignments will not be accepted without a written explanation as to why it is late.  Late assignments will receive an automatic 40% penalty regardless of the reason why it is late.  Assignments will not be accepted for any reason after being one week overdue.
d. Use common sense in doing your essays.  NEVER TYPE UP AN ESSAY USING ALL CAPITAL LETTERS!  All this does is suggest to the instructor that you were not paying much attention to what you were doing.  A similar lack of attention results in careless spelling errors, failure to set margins, and incorrect selection of fonts and type sizes.

e. Make a nice title page giving the title of the assignment (do not underline the title; put it in “quotation marks”).  Give your full name, name of class and section, and date the work is due.  Do NOT put it in a folder—just staple it in the upper left-hand corner.

f. Use the words SUMMARY and COMMENT in dividing the essay between what the essay is about and your opinion about it.

Remember, there are two elements to submitting good essays, not only for this class but for any class where such work is required: CONTENT, or what you say, and COMMUNICATION, or the way you say it.  Good luck!

RULES TO REMEMBER FOR WRITTEN ASSIGNMENTS

1. Book titles (and subtitles) should either be italicized or, if you are using a typewriter (there may still be a few people still in the stone age), underlined.  Never put a book title in “quotation marks.”

2. Titles of magazines, newspapers, and ships should either be italicized (Newsweek, Los Angeles Times, U.S.S. Arizona) or underlined, though underlining is now out of fashion.

3. Titles of articles should be framed with quotation marks (as in “My Summer Vacation.”  Same for songs.

4. These rules apply not only to this class but to any course in which written assignments are given.  Other teachers may not be so forgiving.

5. Also note: in case you think the rules that high school teachers tried to drill into you  don’t apply to this class or to other college classes, remember you are still accountable for indenting all paragraphs five spaces.  Look over what you wrote.  If you have an essay that runs 1 ½ pages, and totals 40 lines, and the first paragraph runs 37 lines and the second (last) paragraph runs 3 lines, don’t you think you should maybe split that first paragraph up a bit?  At the other extreme, if you have twelve paragraphs, and many are only one or two sentences long, maybe you should put a few together into a larger paragraph.

6. If you are grumbling that this is a History class, not an English class, please remember that the written assignment tests your ability to communicate in writing what you have learned regardless of the subject of the course.

7. For the written essays for this class, the instructions state you should write a summary (what the article was about) and a comment (a critical analysis of content, what you got or didn’t get from the article, other comments).

Here are suggestions for what you may want to write about in your Comment:

· What you liked about the book/video/etc., and why

· What you didn’t like about it, and why

· The most interesting detail/event/description in the book/video/etc., and why

· The most uninteresting detail/event/description in the book/video/etc., and why

· What is the significance of the book/video/etc., and explain

Begin your essay with the title of the assignment, centered at top of page.  Then write SUMMARY flush with left margin.  Then, on next line (with indent), begin your essay.  When it comes time for the comment, write COMMENT flush with left margin.  Then, on next line (with indent), write the comment.  Too many students have written only summaries, regurgitating the facts without evaluating the significance of the topic or making constructive comments in their own words about the assignment..

If you find your 1 1/2 page essay is 1 1/4 pages summary and only 1/4 page comment, you need to edit down your summary and think a lot more about your critical analysis of the book/video/etc.

8.  One more thing—a topic sentence should begin each paragraph.  This is a general statement for which the following sentences lend support.

