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Here is a review of basic writing terms used in this class. You will be given additional information about those terms and their applications in subsequent English composition classes.

Those terms will be on practice tests and on final. You should know 75%-80% of these terms to pass. 
English words serve one of four functions: 

1. they name (nouns and pronouns),

2. they predicate or make statements (verbs),

3. they describe or modify (adjectives and adverbs), or

4. they connect (prepositions and conjunctions).

Textbooks treat eight parts of speech:

1. A noun is a word that names a person, place, or thing (which includes ideas, concepts). 

Nouns may be a. common or proper, b. singular or plural, c, subjective (used as subjects of verbs or subject complements), objective (used as objects of prepositions or of verbs), possessive (used to show ownership), d. appositives.

2. A common noun is a word that names a general person, place, or thing.


Examples are quarterback, stadium, touchdown.

3. A proper noun is a word that names a specific or particular person, place, or thing. Proper nouns begin with a capital letter.  Examples are Mark Sanchez, Los Angeles Coliseum, Rose Bowl.

4. A pronoun is a word that takes the place of a noun.  

Examples are we, us, ours, ourselves, which, anyone, someone.

Pronouns may be a. singular or plural, b. personal (subjective, objective, or possessive), 
c. reflexive, d. demonstrative, e. relative, f. indefinite. (There are only a few pronouns—almost all can be put in a one-page table—but only verbs—of which there are thousands—produce more errors.) 

5. A verb is a word that predicates or makes a statement about a noun or pronoun by showing action or a state of being.  Examples are throw, catch, is, seems.

Verbs may be a. transitive or intransitive, b. action or linking, c. main or helping (or auxiliary), d. in one of six relative times (present tense, past tense, future tense, present perfect, past perfect, future perfect), e. in active or passive voice, f. in indicative, imperative, or subjunctive mood (use indicative mood in college essays; use subjunctive, which can be difficult, occasionally; avoid imperative). 

6. A preposition is a word that shows the relationship between its object and the rest of the sentence.

Examples are on, over, under, beside, between.

Prepositions, their objects, and any modifiers of objects form prepositional phrases, which are adjectival or adverbial and which appear often in sentences.

7. A conjunction is a word that connects words, phrases, or clauses.

Conjunctions may be coordinating or subordinating , each of which calls for its own system of punctuation.

8. A coordinating conjunction is a word that connects words, phrases, or clauses of equal rank.


Examples are and, but, or, nor, and sometimes for, so, and yet.

9. A subordinating conjunction connects elements not of equal rank, the primary use connecting an independent clause and a dependent adverbial clause.

Examples are because, when, while, if, as long as, until.
10. Correlative conjunctions, always used in pairs, join similar elements.

Examples are both...and, not only...but also, either...or, neither...nor, whether...or.

When joining singular and plural subjects, the subject closer to the verb determines whether the verb is singular or plural. 

11. An adjective is a word that modifies or describes a noun or pronoun.

Examples are dreary, effervescent, conciliatory.

Adjectives may be coordinate or cumulative.

12. An adverb is a word that modifies a verb, adjective, or another adverb.


Examples are appreciatively, sullenly, deftly.

Adverbs usually end in ly. One that does not is very, which is always an adverb and which may be used as a substitute to test whether other words are adverbs.

13. The eighth part of speech is the exclamation, which is not for use in college essays. 

14. Additional terms related to parts of speech include articles, verbals (infinitives, participles, gerunds), and conjunctive adverbs.

15. A phrase is a group of words that functions as a unit and that does not contain a subject-verb combination. 

Phrases include noun phrases, verb phrases, verbal phrases (participial phrases of particular concern), prepositional phrases, appositive phrases, absolute phrases.

16. A prepositional phrase consists of a preposition, its object, and any modifiers of the object. Examples include of this fertile valley, for their next game, at every small town.
17. A participial phrase consists of a participle, (the ing form of a verb), and any other words (often a preposition phrase) needed to complete the expression.


Examples are standing on the sidewalk, looking out the window, leaving the station.

18. A clause is a group of words that functions as a unit and that contains a subject-verb combination.

Clauses may be independent or dependent (noun, adjective, and adverb clauses)

19. An adjective clause, usually beginning with who, which, or that, modifies a noun or pronoun.

Examples are who will be an effective senator, which won the prize, that was a probable answer.

20. A simple sentence is an independent clause built on one subject-verb combination.

An example is Having worked hard all their lives, Mary and Martin achieved financial independence and were able to enjoy a comfortable retirement.
21. A compound sentence consists of two simple sentences connected by a coordinating conjunction.

An example is Having worked hard all their lives, Mary and Martin achieved financial independence, and they were, therefore, able to enjoy a comfortable retirement.
22. A complex sentence consists of one independent clause (simple sentence) and one or more dependent clauses.

An example is Because they worked hard all their lives, Mary and Martin achieved financial independence, which allowed them to enjoy a comfortable retirement.
Because they worked hard all their lives is a dependent (adverbial) clause.

Which allowed them to enjoy a comfortable retirement is a dependent (adjectival) clause.

Mary and Martin achieved financial independence is the independent (main) clause.

