Classified Staff Development Meeting

September 14, 2010 Minutes
· Meeting was called to order at 11:35am

· In the past 2 months, 2 deposits were able to be made - $250 from Local 45 and Appreciation Events with a balance of $602.01

· There was a payment to Commercial Meat for food/supplies for Classified Enrichment Day
· $524.16 in the Business Office/ASO Account, Veronica has not received any receipts

· Only $500 were put into conference requests budget; in 09-10, there was $644 with $428 used – balance of $217

· Deborah Kaye added $500 so now there is about $700

· Technology has about $5000

· Ask Velma about conference attendance in contract; it’s contractual for faculty

· Should we go before council and ask committee for more money? – should first show need for conference requests

· Jack Epling – pesticide training – Tom Lopez covered the cost through M & O
· If a conference is job specific, department should pay for it

· MOS exam is covered by a different fund

· Keep ears and eyes open for conferences that can be done – technical seminars, New Leaf (Paul Butler); training on supervising student workers; training for MOS exam in PDC
· Talk to Aaron about software updates and training needed for classified staff
· Michelle Fowles – fill out Diversity Survey on Survey Monkey

· Welcome Committee

· Activities

· Draft of survey
· Rethink Enrichment Day?

· Meet with Classified Administrators to see what can be done to increase employee morale/participation

· Maybe have smaller events spread out over the year

· Need to know when new employees come on campus, to welcome them to campus
· Employee Guide is almost ready; emailed to Dr. Carleo for welcome letter; link to  guide will be on website

· There will be an Administrative Services website in the near future
· Technology Committee meets tomorrow

· Steven Sacks – workshop in preparation for MOS and shortcuts; Jim Marteney

· 2007 MOS Certification vouchers are available but IT needs to change admin settings

· Draft of survey and seminar options will be sent via email

· Ask Raul about hiring John Stern from WLA to go around campus for a day (ergonomics workshop)
· Monthly calendar of technology seminars in PDC

· Tech Fest for Classified to be spread out over the year

· Business Writing Seminar around 1st part of November (Friday around lunchtime)

· New staff should receive a welcome gift
· Silver bookmarks or
· Mugs

· A Quick Reference Guidebook

· Big Picture workgroups – committees webpage

· Technology Committee –Classified has representation of 2 seats

· Meeting adjourned at 12:30pm

