Logging an Appraisal

The Appraisal Logging function on the FHA Connection (FHAC) allows a lender to log, add, change, or
review appraisal information in HUD's origination system for nonendorsed cases prior to insurance
processing. Appraisal Logging is required for most cases except streamline refinance cases that do not
require an appraisal and some non-203(k) REO cases. If the case requires an appraisal, Appraisal
Logging must be processed before submitting the insurance application. After a case is endorsed for
insurance, appraisal information can only be viewed.
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| Appraisal Logging Update |

FHA Case Number: 061-2888888
* Property Information *
Address: 124 MAIN ST NORWALK CT 068510000
Assigned Appraiser: CTABC-123 pup: O ves O No

WILLIAMS, BARBARA E
Construction Code: | Existing Construction v Year Built: l:l, 2002
Effective Age:

Appraisal Received Date: m F
Date of Contract: m Contract Price:

Location: Predominant Neighborhood Price:

%Land Use: One-Unit: 2-4 Unit: Multi-Family: l:l Commercial: l:l
* Site Fields *

Site Area: 5q Ft: l:l Acres:

Type: Manufactured Housing: Cyes @ No ﬂ

* pPhysical Characteristic Fields *

Foundation: Rooms: Bedrooms: Baths:

Full Easement v EI
Living Area: 3000 Central Air: ®Yes ONo Car Storage:

* Prior Sale Information *

Was prior sale of this property within the past 3 years?
Date of Prior Sale/Transfer: |:H:H:| it Price of Prior Sale/Transfer: |:|

Reconcilia Fields
Appraised Value:
Actual Appraiser (State Certification or License No.): Effective Date of Appraisal:
& 2 s s | R

Message Board Friday January 06, 2006

HUD Multifam

Figure 1. Appraisal Logging Update Page
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For all appraisals of properties that are to be security for FHA-insured mortgages, and which are
performed on or after January 1, 2006, the appraisal must be reported on one of the Fannie Mae
appraisal reporting forms listed below as per property type.

1. Uniform Residential Appraisal Report (Fannie Mae Form 1004 March 2005): Required for a one-
unit single family dwelling.

2. Manufactured Home Appraisal Report (Fannie Mae Form 1004C March 2005): Required for a
manufactured home.

3. Individual Condominium Unit Appraisal Report (Fannie Mae Form 1073 March 2005): Required
for an individual condominium unit.

4. Small Residential Income Property Appraisal Report (Fannie Mae Form 1025 March 2005):
Required for a two- to four-unit single family dwelling.

Resources that can be used to complete any of the above forms are described in the section Assistance
for Completing the FHAC Appraisal Logging Form.

lllustrations showing the location of the FHAC Appraisal Logging fields on the URAR for a one-unit single
family dwelling are provided in the section Locating Appraisal Logging Information on an Appraisal
Report.

Assistance for Completing the FHAC Appraisal Logging Form

Assistance in completing the form is available by using any combination of the detailed resources listed
below:

1. Click WaElIELLE ¥ in the upper right of the Appraisal Logging Update page. Select from
the Help menu options for detailed information. Especially useful in completing the Appraisal Logging
form online will be:

e Steps for Processing which explain how to enter information from the appraisal reporting form
e Field Descriptions which describe each field and its contents.

‘) FHA Connection

Business Backeround
General background inforrnation on this application
including the business model and function of this

screan in the owverall process,

Steps for Processing
Steps required to complete this portion of the businessz

process,

Field Descriptions
Detailed descriptions of all of the fields and their
contents on thiz screen, Includes data validation rules

and format far all data,

Help Index
Alphabetical index of all FHA Connection Single Family

Origination help,

Figure 2: FHA Connection Help pop-up menu
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2. HUD Mortgagee Letter 2005-34, Adoption of Revised Appraisal Reporting Forms and Update to FHA
Appraisal Protocol, available at:

o http://www.hud.gov/offices/adm/hudclips/letters/mortgagee/files/05-34ml.doc (no log on required)
¢ in the footer on FHA Connection pages (before or after sign on) (Figure 3), or,
¢ inthe FHA Connection Resources section following sign on to the FHA Connection (Figure 4).

Click to retrieve ML 2005-34

FHA Horme Page | HUD Single Family Housing Page

HUD Multifamily Housing Page | HUDCLIPS | Lenders Information | Maortgagee Letters

Figure 3: Link to Mortgagee Letters in FHA Connection footer

MORE

Provides access to the online business areas used to originate,
b Single Family FHA process, insure and service FHA loans,

» Multifamily FHA Provides access to MDDR, PASS, and the Web-based aLOCCS MR E

systern,

Provides access to information on record for HUDYFHA-approved
lending institutions.

MORE

» Lender Approval

FHA Connection Resources

HUDCLIPS: The HUD Client Informnation and Policy Systern (HUDCLIPS) offers HUD dients free access
to HUD's official repository of policies, procedures, announcements, and other materials using full-text
online searches,

The Lenders page located on HUD's Internet Web site provides access to

Click to retrieve ML 2005-34 and raintained by HUD's Office of Housing on how to becarne an FHA lender,

rarrreremerseed to know, and a comprehensive index of FHA-related information,

Mortgagee Letters: The FHA Mortgagee Letters page on HUD's Internet Web site enables you to view

online andfor print all mortgagee letters issued since 1976,

Figure 4. FHA Connection Resources link to Mortgagee Letters

3. Appendix D of Handbook 4150.2, CHG-1, Valuation Analysis for Home Mortgage Insurance for Single
Family One- to Four- Unit Dwellings, effective for all appraisals performed on or after January 1,
2006. Appendix D is attached to ML 2005-34 and is also available online at
http://www.hud.gov/offices/adm/hudclips/letters/mortgagee/files/41502xd.doc.

Locating Appraisal Logging Information on an Appraisal Report

For each section of the FHA Connection Appraisal Logging page, the location of corresponding URAR
fields is illustrated below. In this example, the Uniform Residential Appraisal Report (Fannie Mae Form
1004) for one-unit single family dwellings is shown; the same information is collected on any of the four
available Appraisal Report forms.
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Property Information

Information relevant to the property can be found in the Subject section of the Appraisal Report except
for Year Built, Construction Code, and Effective Age (see the Physical Characteristics Fields section
below for these fields). Contract information is located in the Contract section of the Appraisal Report.

Praperty Address City

Borraiwiar N Address Owner of Public Reoond

Legal Descriplion

Assessor's Parcel # Tan ‘Yaar ~ PUD
Meighborhood Mame Map Reference

Decupant [] Cwner [ Tenant [] Vacant Specia Assessments § é PUD  HC

Praperty Fighis Appraised |:| Fes Simple D Leasehold |:| Ofther [describa)

Assignment Type ] Purchase Tranzaction |:| Refinance Transaction ] Other (describe)

LenderiClent - Rddress

Iz the subjesct property curmenily offered for sale or has it been offered for 2ale in the twelve months prior to e effective date of this a
Report data source(s) used, offering pricels), and date[s).

Figure 5: Subject section of the Appraisal Report

Contract Date of
1 [ did [ did mot analyzy Price orthesubld  Contract  pn. Explain the results of the analysis of the confr
perfomned. / /4—
- ¥ ¥
Confract Price § Dake of Confract I the property seller the owner of public record? [ Jres Mo Data

ol |5 There any financial assistance (loan changes, sale concessions, gift or downpayment assistance, eio.) o be paid by any party on b
I es, repart the total dallar amount and describe the ibems 1o be paid.

Figure 6: Contract section of the Appraisal Report

Neighborhood Fields

Information related to the Neighborhood fields is located in the Neighborhood section of the Appraisal
Report.

Location tl the racial composition of the neighborhood are not appraisal fackors.
rhoed Characteristics Omne-Unit Housing Trands Ome-Unit Housing Present Land Usa %

Locali Urban Suburban Fural Proparty Values Increasing Siahle Declining PRICE AGE  |Ona-Unit
Suilt-Up Croar /5% ﬁ 25-T53% ﬁ Undar 23% | DemandSupply Shorlage In Balance L4 Char Sugply 5 (0003 ) 12-4 Unit

g orowlh Hapid Marketng Time Under 3 mihe -6 mthe Crear G mihe Low Pduilli-F amiity
Maighborhaod Baundarias High Commearzial

: Frad. Olher
Maighborhaod Descriplion f A

Predominant Neighborhood Price

Markel Condilions (inclding supporl for the shove conclusions) % Land Use

Figure 7: Neighborhood section of the Appraisal Report

Updated: 12/2008 Logging an Appraisal -



Single Family FHA | Single Family Origination > Case Processing > Appraisal Logging

Site Fields

Site Area can be found in the Site section of the Appraisal Report. Type is found in the Improvements
section of the Appraisal Report (see the Physical Characteristics Fields section below). The
Manufactured Housing indicator is determined based on the Appraisal Report form completed for the
property (i.e., Fannie Mae form 1004, 1004C, 1073, or 1025).

Dimansions Shaga

Spaciic Zoning Classilicalion

frea €—
Zaning Desariplian

|5 fha highast and bast use of the subject property as improved (or as proposed par plans and specifications) if

Public Other {describe) Public Other (describa)

Loning Compliancs L1 Lagal 1 Lagal Monconfarming {Grandfathared Use) [ Ao Zaning Dm

Site
Area:
Sq Ft

or
Acres

Waler L L]
Sanitary Sawar ] [l
FEMA Special Flood Hazerd Area []¥es [JMo FEMA Flood Zone FEMA Map #

fire the ulililies and off-gita improvemants bypical for the markel area? [J¥es Mo WMo, desoribe

Arg thera any advarse site condilions or extarnal Taclors (easemants, encroachmants, envircnmental condifion

Figure 8: Site section of the Appraisal Report

Physical Characteristics Fields

Information related to the Physical Characteristics fields is located in the Improvements section of the
Appraisal Reports.

Foundation
General Description Foundation Exterior Descriplion materialsicondition | Interior materialsiecong
Type Unis [ ] One ] One with Accessory Unt| ] Conersls Slab_|] Craw! Spaze Foundation Wals Floors
# af Slories Full Bagament [] Parfial Bazament JExierior Walls ‘ials
Type [ Del Aft S-Del/End Unit | Basemant &rea q. it |Faal Surface Trin'uFlnisli Car Storage
Exizling Propased Llnnbrﬂ-onsﬂ Bazemant Finish % |Gullars & Downspouls Bath Floord ,
Year T w [ Outside EntryExit ] Sump Pump  [Window Typa Balh '.I'l'alnsmt_/_
Built — " |Infastation Storm Sashiinzulated Car Storage | L] Mone
Construction Selfament Screens [ Crivaway #of Cars
Hane Code Eﬂ FWEE || ] Radanl |Ameniiss [ TWoomiovelz)# | Criveway Surace
Effective Drap Stai [ Stars [ Fuel Firaplace]s) # Fane Ll Garage  #of Car
Age Flaar Soulte Canlral Air Conditioning PafadDack Parch Carport #of Cars
Finished Haaled IndividugW Char Paal Cilher Al D Diel Di

A ppliances [JRefrigerator [JRangedOven Dwﬁhar Ooispasal JMicrowave CJWashanDryer [JOther {dascriba)

Finished araa above grade conlains! Hooms Hedrooms x Balh{s) - Square Feel of Grozs Living Area Above Grade
Addifional fealuwras (spacial anergy affickel itams, Sbs _v N -

Central Air Rooms [ | Bedrooms [ Baths |{ Living Area
Dasaribe tha col — cluding . lar g -

cal daficiancies or advarsa condiions thalt aflect the Ivability soundnass ar struchural inbagrily of the proparty? D fag D Mo M Yae describe

Figure 9: Improvements section of the Appraisal Report
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Prior Sale Information

Prior Sale information can be found in the Sales Comparison Approach section of the Appraisal Report.
Prior Sale Information is not required for refinance, HUD Real Estate Owned (REO), or with construction
types of proposed or under construction. Prior Sale Information is also not required for HUD processed
cases. If the property was sold more than once within a three-year period, enter the date of the last sale.

My research [ did [ did not revesl any prior sales or ransfers of the subject praperty for the three vears prior to the effective date of this appraisal.

Diaia source(s] < Was prior sale of
My research [ did [ did not revesl any prior seles or transfiers of the comparable sakes for the year prior o the date of sale of the comparable sale. this property
Data source(s) within the past 3
Report the results of the research and analysis of the priorsall  Date of Prior ot property and comparable sales (repart addifional pricr 2ales on g years?

ITEM SUBJECT Sale/Transfer [E#1 COMPARABLE SALE #2 COMPARABLE
Diate of Prior SaefTransier <+— I
Price of Prior Sale/Transfer <
Data Source]s) Price of Prior
Effective Date of Data Sourcels) Sale/Transfer
Analysie of prior sale or trangfer history of the subject propery breoempororo-oo

Figure 10: Sales Comparison Approach section of the Appraisal Report

Reconciliation Fields

The required Reconciliation information can be found at the end of the Appraisal Report.

APPRAISER SUPERVISORY APPRAISER (ONLY IF REQUIREL)
Signature

Hame = AQ p(): rtgizler

Company Mame

Company Address Company Address

Telephone Mumkser Telephone Mumkser

Email Address .

Dale of Signature and Repart Effective

Effeciive Dt of Appraisal <«—{ Dateof &

State Cerlification # Appraisal §

or Stabe Licanse #

or Oher (describe) State # Expiration Diate of Certification or License ____
State

Expiration Date of Cerification or License SUBJECT PROPERTY

ADDRESS OF PROPERTY APPRAISED [ Did nct insped subject proparty

M Diidl in=net awferior of subjsct property from street

Appraised fian

APPRAISED VALUE OF SUBJECT PROPERTY S ___ < Value Erior and exterior of subjed property
LENDER/CLIENT ion
Name
COMPARABLE SALES
Company Nams
Company Address [ Cid nct insped extarior of comparable sales from sirast
[ Cid inspect extericr of comparable sales from sirast
Email &cddress Date of Inspedtion
Figure 11: Last page of the Appraisal Report
Notes

e The actual appraiser must be on the FHA Appraiser Roster, meet Appraiser Qualifications Board
(AQB) requirements for licensing/certification, and be licensed in the state in which the property is
located.

¢ If the actual appraiser is not the same as the assigned appraiser, then the date appraised is used for
validation of the appraiser.
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